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INSTRUCTIONS

Cguﬁon (MKE) - Insert “C” in block if caution statement indicated. Basis for caution statement must appear in
Miscellaneous block, e.g. armed and dangerous.

Name (NAM) - Place name in this block. Aliases are not to be entered in this block but are to be placed in
Aliases block. g . d .

Sex (SEX) - Sex will be designated by one letter, M (male) or F (female).

Race (RAC) - Race will be described by one letter, W (white), N (Negro), I (Indian), C (Chinese), J (Japanese),
O (all other). Mexicans who are not definitely Indian or other nonwhite should be described as “W”.

Place of Birth (POB) - Indicate city and state or, if foreign born, city and country. Where multiple birthplaces
are reported, list verified birthplace or that which appears most logical in t{lis block.

Birth Date (DOB} - Enter as r%onfh, day and year. Where multiple birth dates are reported, enter verified birth
date or that which appears most logical in this block. Place other dates of birth in Additional Identifiers block.

Height (HGT) - Express in feet and inches, e.g., 6’ 0”. Round off fractions to nearest inch.
Weight (WGT) - Express in pounds. Omit fractions.. .
Eye Color (EYE) - Use appropriate three character symbol.

REI
Skin Tone (SKN) - Use appropriate three chanacter“syimbol.

Scars, Marks, Tattoos, etc. (SMT) - Place in.this block only appropriate NCIC coding, for scars, marks, tattoos,
birthmarks, deformities, missing body parts and: artificial body parts as defined in NCIC Operating Manual. If
more than one SMT is to be entered, use Addifional Identifiers block for additional appropriately coded items.
Use Miscellaneous block to describe all scars, marks, tattoos, etc. which are not defined in the NCIC Og,gta,ting 3
Manual and to more fully describe SMT’s which have been entered in SMT block., For example, an appendeétomy
scar, not being readily visible, would be dés¢iibed in the Miscellaneous block. A tattoo on right arm, shown as
TAT R ARM in block, might be further described in Miscellaneous block as a rose tattoo on inside of lower right
arm. LR

NCIC Fingerprint Classification (FPC) - Enter NCIC fingérp¥int clussifidation.: " §H: ;b °

Qther ldentifyingNumber (MNU) - Miscellaneous numbers may be entered with appropriate identifiers (prefixes).

For first miscellaneous identifying number, use MNU block. When military service number is in fact Social Security
Account Number, the number should be entered in both MNU and SOC blocks. Additional identifying numbers are
placed in Additional Identifiers block. The identifier (prefix) should precede the number and be separated from the
number by use of a hyphen. See NCIC Operating Manual, Part 9, page 26 for appropriate agency identifiers.

Fingerprint classification (Henry System) - The Henry System fingerprint classification is to be placed in this
block, when avqilgble. Do not enter mn NCIC.

Social Secutity Nuniber, (SOC) - Plade subject’s Social Seéurity Account Number in this block.

Operator's LicenseNumber-Piace subject’s operator’s license number in OLN block. Also show licensing
state (OLS) and year license expires (OLY).

Warrant Issued By-On-(DOW)- In Escaped Federal Prisoner cases enter date of escape in DOW block.

Miscellaneous (MIS) - Enter additional pertinent information in this block. If caution statement used, basis for
statement must be set forth as first item in this block.

License Plate and Vehicle Information - Place information concerning license plate and/or vehicle known to be
in the possession of subject in appropriate blocks under License Plate and Vehicle Information heading.
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Additional Tdentifiers - Enter informatior‘concerning additional license plates (number, state, year expires, and where

applicable, type); Social Security Numbers; operator’s license number, state and year expires; vehicle information

(VIN, VYR, VMA, VMO, VST, V.CO); MNU’s (see list in item 14 above); visible scars, marks, tattoos, etc.; t’and dates
of birth. Clearly identify what data is being set forth; e.g. Social Security # 423-56-3204; Michigan operator’s hz,‘e‘nse

234567, expires 1972; DOB’s 4/5/32, 5/3/32; ete.
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Changes and deletions should.be s6 indicated in the appropriate blocks.
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